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TO KANSAS ARCHITECTURAL and ENGINEERING FIRMS:

RE: New 2005 SBAC Guidelines and Revised Procedures

FP-05-2439

Attached are the 2005 revised SBAC Guidelines, revised DFM title block requirements, required code footprint graphic

standards, the current list of codes required for state prcjects, and the revised format for addenda regarding state
projects.

The attached information regarding title blocks is for all drawing sheets on all state projects and is to be located within the
bottom 12" of the title block. The upper 12" (or more on larger sheets) of the title block is for the A'lE firms' and
consultants' information and Drofessional seals. Firm niame:i, seals, DOAJDFM info, project title, original contract
documents, as-built documents, state project numbers, agency building numbers, etc. will no longer be allowed outside
the 2" wide title block.

The review and approval of fire alarm and fire sprinkler shop drawings for state projects has been delegated to DFM by
the Kansas State Fire Marshal. After each A,/E firm has reyiewed and approved such shop drawings, one set should be
delivered to DFM for review and retention.

DFM is requiring all future original contract documents (prior t,3 bidding) and as-built documents (when construction is
complete) be copied onto a CD (in lieu of diskettes) and de ivereC to DFM for review and retention

Please note the attached addendum and that only the phrase "Facilities Planning Design and Construction" is being
required at the end. A representative's name is no longer required on the addenda.

Sincerely,

JMF:pf

pc: D. Keith Meyers
Gary Hibbs
Phyllis Fast

LANDON STATE OFFICE BUILDING, 9OO SW .I,ACKSON ST., STE, 653, TOPEKA, KS 66612-2210

Voice 7E$296-8899 Fax78:-296-889E http://da.state.ks.usfm

n/. Fritton, P.E.
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CHAPTER 3 . ELIGIBILITY, QUALIFICATION, PUBLICATION AND NOMINATION FOR

ARCHITECTURAL ANd ENGINEERING SERVIGES

1.0 Eligibility Requirements and Procedures for Arclritectural and Engineering Services

1.1 To be eligible to perform architectural services (K.s.A. 75-1251 and K.S.A. 75-1258) on state

construction projects, the entity (firrn) performing such services must meet the following
conditions:

A. The entity, whether individual, firm partnership, corporation, association or other legal
entity is permitted by law to pr€totice the profession of architecture in Kansas;

B. The entity maintains an office in l(ansas staffed by one or more architects who
licensed by the board of technical professions and performs the actual work for
construction prolect in Kansas.

are

2.0

C. The entity has general professionitl liability insurance or specific professional liability
insurance adequate for the proiect.

1.2 To be eligible to perform engineering s€rvices (K.S.A. 75-5802) on state construction projects, the
entity (firm) performing such services nlust nleet the following conditions:

A. The entity, whether individual, firm, partnership, corporation, association, or other legal
entity is permitted by law lo priactice the profession of engineering and provide
engineering services in Kansas. (K.S.A. 74-7003)

B. The entity has general professionial liability insurance or specific professional liability
insurance adequate for the project.

Annual Statement of Qualifications

2.1 The secretary of administration annually encourages firms engaged in the laMul practice of
architecture and engineering to submit ia statement of qualifications [SOQI and performance data.
A request for statements of qualifications is published each December in the Kansas Regtster.

2.2 The SOQ document to be used is SF3i)0, Part ll, available on the Internet or from the Division of
Facilities Management (DFM). Supplemental information regarding each firm may also be
included.

2.3 The Commission offers the following clarifications to document SF330 Part ll:

A. Each Kansas firm is required to fill out ia form for each office that is located in Kansas.

B. Section 2a, Firm (or branch office) Nanle, should indicate whether the office address in 2b is
the firm office or is the branch office by circling either firm or branch.

C. Section 4, DUNS Number, is optiolal.

D. Section 6b, Telephone Number, shoulc include the office's telephone and fax numbers-

E. Section 9c(1), Number of Firm Etnployees, should indicate the entire number of employees
for all office locations. Employee numtrers should be updated for each submittal.
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F. Section 9c(2), Number of Branch l:mployees, should indicate the total number of employees
for the office's address given in Section 2b. Employee numbers should be updated for each
submittal.

G. Section 10c, Revenue Index Number, is optional.

H. Section 11, Annual Average Prot-essional Services Revenues of firm for last 3 years, is
optional. lf the firm chooses to :ill out this section, change the word Federal to state and
indicate the firm's revenues for stilte wrrk and non-state work.

L Section 12b, Date, should be current.

J. Section 12c, Name and Title, shoJld be legible.

All completed SOQ documents and supplerrtental information received by DFM will be filed and
made available to the State Buildirg Aclvisory Commission (SBAC) and Architectural and
Engineering Negotiating Committees. lleqLests for public viewing should be addressed in writing
to the Director of the Division of Fac.lities Management, in accordance with the Kansas Open
Records Act, http://da.state.ks.us/purch/KSOoenRecAct.htm. (K.S.A. 45-215 et geq)

Eligible firms, which have never sought State work, are encouraged to contact DFM regarding the
State's eligibility, qualification, nomination and selection procedures and policies.

Announcement of Architectural and Engineering Services

3.1 Upon receipt of a written program slatement and draft advertisement from a state agency of a
project which has been funded and irpproved by the Kansas Legislature, DFM will submit an
advertisement to be published in the Kansa{,' Reglsfer requesting proposals from architectural and
engineering firms interested in the project. The Kansas Register is the only official publication
where all requests for architectura and engineering services for state-funded building
construction projects are announced.

3.2 The Kansas Regisler is published e,r'ery Thursday by the Kansas Secretary of State and is
available in many libraries throughout the state. Subscriptions to the Kansas Regisfer may be
obtained by contacting the Kansas Secfetary of State at 785.296.3489, or by e-mail at
kansasreqister(Akssos.orq, or on the internet at http://www.kssos.org.

Submittal Requirements for Architectural and Engineering Services

4.1 When requests for architectural and engineering services are advertised in the Kansas Register,
all qualified firms are encouraged to subnlit proposals to the SBAC indicating their interest in
being selected to provide the adverlised services. DFM will receive, review and deliver all
submittals to the SBAC. lmproper and late submittals will be noted and delivered to the SBAC
but may not receive consideration.

4.2 Each proposal for advertised services is to contain a brief letter of interest; a completed SF330
Part I document; any photographs or information relevant to the advertised services; and
information specifically requested in the advertisement. An SF330 Part ll document, for each
proposing firm and each consulting firm should be included at the end of each proposal. Both
documents should be filled in completely, denoting "N/A" where information requested is not
applicable.

4.3 Submittals of proposals for advertised $ervices should consist of six (6) sets of the proposal (one
original of the proposal, four copies, and one electronic file of the entire proposal in pdf format).

Chapter 3 - SBAC
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Each non-electronic proposal is requir€d to be bound with a plastic or spiral binder, stapled, or
submitted in a loose-leai binder. The pdf fi e of the entire proposal shall be submitted on a CD
accomPanying the five Proposals.

4.4 Each proposal shall be limited to forty (40) pages of readable surfaces and may be double-
sided. Covers, separation tabs and SF330 Part ll documents do not count toward the forty (40)
page readable surface limit. Doubl(>sid€,d proposals do not increase the forty (40) page
readable surfaces limit.

5.0 Nomination of Qualified Architectural and E:ngineering Firms

S.1 The State Building Advisory Commission shall nominate at least three and not more than five
firms using the following factors.

A. Performance on state work.

B. Prior experience with projects of similar type, size and cost that was advertised.

C. Production capabilities, current workload for all clients, and ability to meet state deadlines.

D. Experience and working relationships r^/ith clients, proposed consultants, associates and/or
joint venture partners.

E. Capacity to provide services at the locertion of the project.

F. Ability to provide accurate cost estimates and control project costs.

G. Review of construction administration p,ractices.

H. Design experience recognized through industry and design awards.

l. Factors required by specific project programs.

5.2 The nominated firms shall be submitted to the negotiating committee, without any
recommendations of preferences. All firms submitting proposals for advertised projects will be
notified of the SBAC's nominations.

END OF CIIAPTER 3
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SYI.IIOL LE6ENI) DESCRIPTIEN PRETECTIVE ELE}IENTS

EXIT - EXTERIOR

+F EXIT - INTERIOR
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I
HOSE CABINET

I O
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Code Attachment

The following list of codes are adopted by the Dr\/ision of Facilities Management for all A,/E contracts
dated after September 1,2004 and for all other state construction projects wherein the design has begun
after September 1, 2004.

1 . International Building Code, 2003 Edition
a. Chapter 1 1 , Accessibility, is deleted. See ltem No. 9 below.

2. lnternational Fire Code, 2003 Edition
a. The Life Safety Code (NFPA 101i shall only be applicable on projects where it's use is

necessary to meet Federal requirenent!;.

International Residential Code, 2003 Editiorl

International Mechanical Code, 2003 Edition

Uniform Plumbing Code,2003 Edition or Intemational Plumbing Code/lnternational Fuel Gas
Code, 2003 Editions

a. Either may be used as approved b'/ the negotiating committee. Consideration should be
given to the plumbing code used by the local jurisdiction in the area of the construction
and to the preference of the MEP engineer.

b. lf the Uniform Plumbing Code is used, it is the MEP engineer's responsibility to work with
DFM engineering project manager to cletermine a means to address the discrepancies
between the International Codes and the UPC. Although the IPC is accepted without
amendments, the State reserves the right to provide design standards to cover the work.

International Energy Code, 2003 Edition

National Electric Code, 2002 Edition

Kansas State Boiler Code, 2001

Title ll and Title ll l Standards of the Americans with Disabilities Act Accessibility Guidelines for
Buildings and Facilities (ADAAG), published in the Federal Register 7-26-91 (K.S.A. 58-1301 el
seq.) and/or the Uniform Federal Accessib lity {itandards, which also apply to agencies covered
by Section 504 of the Rehabilitation Act of 1973.

Kansas Fire Prevention Code

Underwriter's Laboratories Fire Resistance Diredory, most current edition.

National Fire Protection Association, National F ire Codes and Standards, as referenced in lBC,
lFC, lRC, lMC, lPC, IFGC or as required by Di'r' ision of Facilities Management. The Life Safety
Code (NFPA 101) shall only be applicable on the projects where its use is necessary to meet
Federal reouirements.

American Welding Society, as referenced by International Code Series

American Institute of Steel Construction - as referenced by International Code Series

Amerjcan Concrete Institute, ACI Standards 318 - as referenced by International Code Series

Safety Code for Elevators, ASME A17.1, 2000 E.dition

ASME Boiler Pressure Vessel Code, 1998 Editic'n
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STATE OF KANSAS
CONSTRUCTION PROJECT NO. A-<xxxx>

ADDENDLIMNO.<x>

<date>

ISSUED BY: IS SUED FOR ARCHITECT/ENGINEER:

Department of Administration Division of Facilities Management
Division of Facilities Management 900 SW Jackson, Suite 600
Facilities Planning, Design & Construction Topeka, Kansas 66612-1220
900 SW Jackson, Suite 600 Contact: <designer name> , Project Designer
Topeka, Kansas 66612-1220 Facilities Planning, Design & Construction

Pl.t. 785-<xxx-xxx>, Fax 785-296-8898

NOTICE AIL BIDDERS FOR THE:

<proJect name>
<building name>
<agency name>
<city>, Kansas

You are instructed to read and to note the following des,oribed changes, corrections, clarifications,
omissions, deletions, additions, approvals and statemenl.s pertinent to the Contract Bid and Construction
Documents.

The Addendum No. <x> is a part ofthe Contract Ilid and Construction Documents and shall govem in the
performance of the Work.

Article <x>-1. <Specifications Division 8 Doors gLnd \Mindows. Section 08710 Finish Hardware:>

A. <Part 3, 3.04 Schedule:

1. Change lockset Model No. to read as follc',ws:

35H7 Fl5J 630 with construction core.>

Article <x>-2, Drawings. Sheet 42: (ATTACHMIINIT>

A. <Revise catch basin orientation as shown on a1.1.ached Drawins R2.>

HIS ADDENDI 4IS TO BE ACKNOUTLED,GED ON THE FORM OF BID - DOCUMENT C***
FACILITIES PLANNING, DESIGN & CONSTRLI,CTION


